
We want to know which
colleges  are involved in your
event 
Give us a better idea of the
scale and who else you may be
seeking funding from

Make an estimate or
give an exact amount
of CBS students
involved in,
contributing to, or
participating in your
event

Give us a quick summary
of what your event is
What specifically are you
requesting funds for?
Why does your event
benefits CBS students?

Here we want to see the
breakdown of your funding
What other student
organizations are you
receiving support from?

Provide a breakdown of your budget with specific amounts and
descriptions for what the cost covers (see example)
If requesting funds from other organizations/ have noted other
sources of revenue, indicate exactly which costs are to be covered
by funding provided by the CBSSC
State the reason for that decision (if necessary and at your
discretion) 

Have you submitted the SRM
form through GryphLife at least 2
weeks prior to your event? 
Has it been approved? 

PART I

PDR101:PDR101: How to Submit a
successful PDR!
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STEP 
1

STEP 
2

STEP 
3

STEP 
4

PDR Approval
Process

The VP Finance recieves your PDR and
presents it to the finance committee 

Direct Questions to CBSSCVPf@UOGUELPH.CA!

Whether the PDR is missing anything or if
clarification is needed, at which point it
will be sent back for resubmission along
with information on missing components
and questions 
What recommendations to make to the
board of governors about the PDR

The finance committee meets to review all
components and decides: 

The Finance Committee presents the
PDR to the board along with their
recommendations 

The board deliberates, asks questions and if
no further clarification is needed, an
amount of funding is proposed, voted on,
and passed (if majority is in favour) 


